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GUIDANCE FOR APPLICANTS – PREMISES LICENCES
Background

This guidance is offered to persons applying, or thinking of applying, to Nottingham City Council for the grant of:
· Premises Licences

· Variation of a Premises Licence 

· Provisional Statement 

· Transfer of a Premises Licence 

· Re-instatement of a Premises Licence

The Local Authority’s role under the Gambling Act 2005 is primarily responsible for the licensing of premises used for gambling and the consideration of applications for permits, notifications and other forms of registrations associated with gambling activities. The Local Authority is therefore only able to offer guidance as to the processes which need to be followed to make an application.  The Licensing Service is not available to give advice as to what details should be contained in an application or which type of application may be most appropriate to an applicant’s specific circumstances. 

Applicants are strongly advised to seek professional advice from a specialist Solicitor before submitting their applications.

This guidance aims to give applicants information as to the different types of applications that may be made under the Gambling Act 2005 and the processes which should be followed.  It mirrors both the requirements of the Act and the current regulations accompanying it.  Regard is also had to the City Council’s Statement of Gambling Policy that describes the matters the Licensing Authority will take into account when considering an application. 

As from 1 September 2007, the Gambling Act 2005 replaces the following types of licence: 

· Casino 

· Bingo

· Betting Shops

· Part II Registrations in respect of Members Clubs 

· Part III Registrations in respect of Members Clubs

· Section 16 Prize Gaming Permits 

· Section 34 5(e) Amusement with Prizes Permits 

· Section 34 (1) Gaming Permits in Pubs & Alcohol Licensed Premises 

· Registration of Lotteries and Amusements 

· Tracks

HOW TO APPLY FOR A LICENCE  

Application for a Premises Licence is required for the following classes of premises:

· Betting Premises (including Tracks) 

· Casino Premises 

· Bingo Premises 

· Adult Gaming Centres 

· Licensed Family Entertainment Centres 

With regard to Casinos the Act and regulations effectively prevent applications being made to the Council for one of the new categories of Casinos created by the Act.  Nottingham City Council has adopted a‘no casino’ resolution within its Statement of Gambling Policy and therefore no ‘new’ casino premises licence applications will be considered.   

However, Casinos that currently operate under the existing regime will be able to continue in operation using the transitional provisions provided by the Act. 

Any person that wishes to operate a gambling premises requires an Operator’s Licence from the Gambling Commission.  In addition, certain specified individuals will also require personal licences from the Gambling Commission.  The Commission will carry out extensive investigations into the suitability of individuals.   Contact details for the Gambling Commission are available in the appendix attached to this document. 
When considering the application the Licensing Authority will focus on the use of the premises and consider the three licensing objectives of:

· Preventing gambling from being a source of crime and disorder, being associated with crime and disorder or being used to support crime

· Ensuring gambling is conducted in a fair and open way 

· Protecting children and other vulnerable people from being harmed or exploited by gambling

Application for a new Premises Licence 

An application for a Premises Licence must be made to the relevant Licensing Authority, that is, the authority within whose area the premises is situated.  To make an application you must submit:

· A properly completed application form 

· A plan of the premises (see Guidance notes relevant to plans) 
· The correct fee

· Proof of your right to occupy the premises or may expect to acquire such a right (this refers to a track application).

· A Notice is to be given to all the Responsible Authorities.  (Form A to be used if one applicant, Form B used if more than one applicant).  A full list of the Responsible Authorities is available in the appendix attached to this document).  Notice must be given within a period of 7 days beginning on the date on which the application is made. 

· It is the applicant’s duty to send copies of the relevant notice to the Responsible Authorities. 
If the notice is not served the Licensing Authority may not grant a Premises Licence until the notice requirements have been adhered to and the Responsible Authorities have been given the relevant period in which to respond. 
The 2005 Act also requires you to advertise your application for a Premises Licence.  This occurs in two ways, both of which must be satisfied:

1. By placing an advertisement in a local newspaper on at least one occasion during the period of ten working days starting with the day after the day which the application is made to the authority; and 
2. By displaying a notice on the premises to which the application relates

(i) in a place at which it can be conveniently be read by members of the public from the exterior of the premises;

(ii) for a period of no less than 28 consecutive days starting on the day on which the application is made to the licensing authority. 

If the advert is not placed or displayed the Licensing Authority may not grant a Premises Licence until the advertising requirements have been adhered to and interested parties have been given the relevant period in which to respond.
Determination of the Application

The Act places a duty on the licensing authority to aim to permit the use of premises for gambling provided the authority considers your application to be in accordance with:
· The Codes of Practice

· The Gambling Commissions Guidance 

· The Statement of Gambling Policy 

and your application is made in accordance with the licensing objectives. 

Only Responsible Authorities, the Licensing Authority and Interested Parties      can make representations against your application.  If there are no representations made, the licence will ordinarily be granted subject to Conditions. 

A notice will be sent to you detailing any representations made in relation to your application. 

If there are relevant representations made, the licensing authority expects you to enter discussions and seek to negotiate a satisfactory outcome. 

Where a hearing is needed guidance on the licensing authority’s ‘hearing procedure’ can be found on the City Council website. 

The Licensing Authority will issue a Notice of Grant or Rejection for each application made. 

Mandatory Conditions will appear on all Premises Licences as prescribed by regulation for each type of licence.  

In addition, Default Conditions have been prescribed by regulation and the Licensing Authority may add or remove these from the Premises Licence. If the Licensing authority considers it appropriate to vary the default conditions or add further conditions you will be notified prior to the application being determined and a hearing will take place. 

Each application will be considered on its own merit.
Application for Provisional Statement 

An application for a Premises Licence must be made to the relevant Licensing Authority, that is, the authority within whose area the premises is situated.  To make an application you must submit:

· A properly completed application form 

· A plan of the premises (see Guidance notes relevant to plans) 

· The correct fee

· A Notice is to be given to all the Responsible Authorities.  (Form A to be used if one applicant, From B used if more than one applicant).  A full list of the Responsible Authorities is available in the appendix at the end of this document.  Notice must be given within a period of 7 days beginning on the date on which the application is made. 

· It is the applicant’s duty to send copies of the relevant notice to the Responsible Authorities. 
If the notice is not served the Licensing Authority may not grant a Premises Licence until the notice requirements have been adhered to and the Responsible Authorities have been given the relevant period in which to respond
The 2005 Act also requires you to advertise your application for a Premises Licence.  This occurs in two ways, both of which must be satisfied:

1. By placing an advertisement in a local newspaper on at least one occasion during the period of ten working days starting with the day after the day which the application is made to the authority; and 

2.
By displaying a notice 

(i) Which is as near as reasonably practicable to the premises or proposed premises, and
(ii) Where it can be conveniently be read by members of the public for a period of no less than 28 consecutive days starting on the day on which the application is made to the licensing authority. 

If the advert is not placed or displayed the Licensing Authority may not grant a Provisional Statement until the advertising requirements have been adhered to and interested parties have been given the relevant period in which to respond.
Determination of the Application

Only Responsible Authorities, the Licensing Authority and Interested Parties      can make representations against your application.  If there are no representations made, the Provisional Statement will ordinarily be issued indicating the relevant terms upon which a subsequent application for a premises licence would be granted, (subject to there not being any relevant changes to the application or circumstances) 
A notice will be sent to you detailing any representations made about your application. 

If there are relevant representations made, the licensing authority expects you to enter discussions and seek to negotiate a satisfactory outcome. 

Where a hearing is needed guidance on the licensing authority’s ‘hearing procedure’ can be found on the City Council website. Each application will be considered on its own merits. 

The Licensing Authority will subsequently issue a Notice of Grant or Rejection for each application made and where appropriate indicate the relevant terms upon which a subsequent application for a premises licence would be granted, (subject to there not being any relevant changes to the application or circumstances) 

Application to Vary Premises License 

An application for a Premises License must be made to the relevant Licensing Authority, that is, the authority within whose area the premises is situated.  To make an application you must submit:

· A properly completed application form 

· A plan of the premises (see Guidance notes relevant to plans) 

· The correct fee

· A Notice is to be given to all the Responsible Authorities.  (Form A to be used if one applicant, From B used if more than one applicant).  A full list of the Responsible Authorities is available in the appendix at the end of this document. Notice must be given within a period of 7 days beginning on the date on which the application is made. 

· It is the applicant’s duty to send copies of the relevant notice to the Responsible Authorities. 
If the notice is not served the Licensing Authority may not grant a Premises Licence until the notice requirements have been adhered to and the Responsible Authorities have been given the relevant period in which to respond
The 2005 Act also requires you to advertise your application for a Premises License.  This occurs in two ways, both of which must be satisfied:

1.
By placing an advertisement in a local newspaper on at least one 
occasion during the period of ten working days starting with the day after 
the day which the application is made to the authority; and 

2.  
By displaying a notice on the premises to which the application relates

(i) in a place at which it can be conveniently be read by members of the public from the exterior of the premises;

(ii) for a period of no less than 28 consecutive days starting on the day on which the application is made to the licensing authority. 

If the advert is not placed or displayed the Licensing Authority may not grant a Provisional Statement until the advertising requirements have been adhered to and interested parties have been given the relevant period in which to respond.
Determination of the Application
Only Responsible Authorities, the Licensing Authority and Interested Parties      can make representations against your application.  If there are no representations made, the variation will ordinarily be granted .  

A notice will be sent to you detailing any representations made about your application. 

If there are relevant representations made, the licensing authority expects you to enter discussions and seek to negotiate a satisfactory outcome. 

Where a hearing is needed guidance on the licensing authority’s ‘hearing procedure’ can be found on the City Council website. 

The Licensing Authority will issue a Notice of Grant or Rejection for the variation applied for. 

Each application will be considered on its own merits.

Application for Transfer of Premises License 

An application for a Transfer of Premises must be made to the relevant Licensing Authority, that is, the authority within whose area the premises is situated.  To make an application you must submit:

· A properly completed application form 

· The correct fee

· Premises Licence (or statement explaining why it has not been reasonably practicable to produce licence and a copy should be requested) 

· A Notice is to be given to all the Responsible Authorities.  (Form A to be used if one applicant, From B used if more than one applicant).  A full list of the Responsible Authorities is available in the appendix attached to this document.  Notice must be given within a period of 7 days beginning on the date on which the application is made. 

· It is the applicant’s duty to send copies of the relevant notice to the Responsible Authorities. 
If the notice is not served the Licensing Authority may not grant a Premises Licence until the notice requirements have been adhered to and the Responsible Authorities have been given the relevant period in which to respond
Determination of the Application
Only Responsible Authorities, can make representations against your application.  If there are no representations made, the variation will ordinarily be granted .  

A notice will be sent to you detailing any representations made about your application. 

If there are relevant representations made, the licensing authority expects you to enter discussions and seek to negotiate a satisfactory outcome. 

Where a hearing is needed guidance on the licensing authority’s ‘hearing procedure’ can be found on the City Council website. 

The Licensing Authority will issue a Notice of Grant or Rejection for the variation applied for. 

Each application will be considered on its own merits.

Application for Re-instatement of Premises License 
An application for re-instatement of Premises License must be made to the relevant Licensing Authority, that is, the authority within whose area the premises is situated.  To make an application you must submit:

· A properly completed application form 

· The correct fee

· Premises Licence (or statement explaining why it has not been reasonably practicable to produce licence and a copy should be requested) 

· A Notice is to be given to all the Responsible Authorities.  (Form A to be used if one applicant, From B used if more than one applicant).  A full list of the Responsible Authorities is available in the appendix at the end of this document.  Notice must be given within a period of 7 days beginning on the date on which the application is made. 

· It is the applicant’s duty to send copies of the relevant notice to the Responsible Authorities. 
If the notice is not served the Licensing Authority may not grant a Premises Licence until the notice requirements have been adhered to and the Responsible Authorities have been given the relevant period in which to respond
Determination of the Application
Only Responsible Authorities, can make representations against your application.  If there are no representations made reinstatement will ordinarily be granted .  

A notice will be sent to you detailing any representations made about your application. 

If there are relevant representations made, the licensing authority expects you to enter discussions and seek to negotiate a satisfactory outcome. 

Where a hearing is needed guidance on the licensing authority’s ‘hearing procedure’ can be found on the City Council website. 

The Licensing Authority will issue a Notice of Grant or Rejection of the application for reinstatement.
Application forms, fees and guidance

The requirements of the new regime (the Act and regulations made under the Act) are complex and the Licensing Authority recommends that applicants seek advice from a specialist Solicitor before submitting their application.  The various application forms, details of fees and official guidance on the requirements can be obtained free of charge from the Department of Culture Media and Sport website (See Appendix for details) .  Single copies of application forms and the fees can be obtained free of charge by downloading from the Licensing Service website (see Appendix) or by contacting the Service. 
Appendix

CONTACT DETAILS

LICENSING AUTHORITY ADDRESS FOR APPLICATIONS:

The Licensing Officer
Nottingham City Council  
Commercial & Operations 
Licensing   
Central Police Station 
Byron House 

Maid Marian Way 

Nottingham

NG1 6HS  
Telephone: (0115) 8761762 
Fax: 
       (0115) 8761769
Email: general.licensing@nottinghamcity.gov.uk

RESPONSIBLE AUTHORITIES - ADDRESSES FOR APPLICATIONS
Licensing Authority

The Licensing Officer
Nottingham City Council 
Commercial & Operations 
Licensing 

Central Police Station 

Byron House 

Maid Marian Way 

Nottingham

NG1 6HS 
Telephone: (0115) 8761762
Fax:            (0115) 8761769
mail:  general.licensing@nottinghamcity.gov.uk

Gambling Commission

Victoria Square House
Victoria Square
Birmingham B2 4BP
Tel:  0121 230 6500
Fax: 0121 237 2236
info@gamblingcommission.gov.uk 

The Chief Constable 

Nottinghamshire Police 
City Division Licensing Team 
Central Police Station 
Byron House 

Maid Marian Way 

Nottingham 

NG1 6HS 

Tel:  101 ext: 8165178 
Fax: 0115 8445929
cityadmin.licensing@nottinghamshire.pnn.police.uk 
The Nottinghamshire Fire Service

Fire Protection South Group 
Highfields Fire Station
Hassocks Lane 
Beeston 
Nottingham
NG9 2GQ
Telephone: (0115) 9575200
fireprotectionsouth@notts-fire.gov.uk 
The Local Planning Authority

The Service Manager
Planning Applications and Advice Service
Nottingham City Council
Loxley House 
Station Street 
Nottingham
NG2 3HX
Telephone: (0115) 915 5555
Fax:            (0115) 915 5522
Email: development.control@nottinghamcity.gov.uk 
Environmental Health matters in all types of premises:
The Team Leader 

Health and Safety Services
Nottingham City Council
Central Police Station 

Byron House 

Nottingham

NG2 3HX 

Telephone: (0115) 9155555
Fax:            (0115) 9156228
Email: safety.enforcement@nottinghamcity.gov.uk
Noise and other Pollution matters in all types of premises:

The Team Leader

Pollution Control Services
Nottingham City Council
Central Police Station 

Byron House 

Nottingham

NG2 3HX 
Telephone: (0115) 9155555
Fax:            (0115) 9156020
Email: pollution.control@nottinghamcity.gov.uk
The Health and Safety Executive

(For non-commercial operations and public bodies e.g. council owner premises):

City Gate West
Toll House Hill
Nottingham
NG1 5AT
Formsadmin.nottingham@she.gsi.gov.uk 
Safeguarding Children Board
The Director of Children’s’ Services
Loxley House 

Station Street 
Nottingham

NG2 3HX
Telephone: (0115) 915 5555
Nicola.mcgrath@nottinghamcity.gov.uk 
Yvonne.cherrington@nottinghamcity.gov.uk 

HM Revenues and Customs

HM Revenue and Customs

National Registration Unit

Portcullis House

21 India Street

Glasgow

G2 4PZ

Telephone (0141) 555 3633

Email nrubetting&gaming@hmrc.gsi.gov.uk
OTHER RELEVANT ADDRESSES
Nottingham Magistrates’ Court

For gambling matters during the transition period and appeals against licence decisions.

The Clerk to the Licensing Justices

The Courthouse

Carrington Street

Nottingham NG2 1EE

Telephone (0115) 9558111 

Fax:           (0115) 9558319

Gambling Commission

Victoria Square House
Victoria Square
Birmingham B2 4BP
Tel:  0121 230 6500
Fax: 0121 237 2236
info@gamblingcommission.gov.uk 
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