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CERTIFICATE OF SERVICE 

[INSERT NAME AND ADDRESS OF PREMISES]

…………………………………………………………………………………………
…………………………………………………………………………………………
…………………………………………………………………………………………

…………………………………………………………………………………………

I,………………………………………………………………………………………..
(Insert name and status in relation to application eg applicant, solicitor for the applicant etc)

Of……………………………………………………………….................................
(Insert address)

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

certify that I have served a copy of the following documents:- 

(list all documents/notices enclosed)
· Application Form 

On: 
The Licensing Officer, Nottingham City Council, Commercial & Operations, Licensing, Central Police Station, Byron House, Maid Marian Way,  Nottingham, NG1 6HS  together with the appropriate fee. The recipients set out overleaf on: 

…………………………………….

[insert date] 
by 

……………………………………………………………………………………….

[enter method of delivery i.e. first class post/special delivery/courier/by hand]
I have served Notice of Application upon the following recipients:

(tick relevant boxes)

· Gambling Commission, Victoria Square House, Victoria Square, Birmingham, B2 4BP.

· Chief Constable, Nottinghamshire Police, City Division Licensing Team, Central Police Station, Byron House, Maid Marian Way, Nottingham, NG1 6HS 
· Fire Protection South Group, Highfields Fire Station, Hassocks Lane, Beeston, Nottingham, NG9 2GQ
· Service Manager, Planning Applications and Advice Service, Nottingham City Council, Loxley House, Station Street, Nottingham, NG2 3HX
· The Team Leader, Health and Safety Services, Nottingham City Council, Central Police Station, Byron House, Maid Marian Way, Nottingham, NG1 6HS   (all types of premises)
· The Team Leader, Pollution Control Services, Nottingham City Council, Central Police Station, Byron House, Maid Marian Way, Nottingham, NG1 6HS  
· Health & Safety Executive, City Gate West, Level 6 (1st Floor), Toll House Hill, Nottingham NG1 5AT (For non-commercial operations and public bodies e.g. council owner premises)
· Safeguarding Children Board, The Director of Childrens’ Services, Loxley House, Station Street, Nottingham, NG2 3HX
· National Registration Unit, Portcullis House, 21 India Street, Glasgow, GP2 4PZ

Signed……………………………………………………

Dated…………………………………………………….
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