School Appeal Panel Member – details of the role
1
Purpose of the Panel
1.1
To determine appeals for school admissions (and exclusions) within the City of Nottingham under the School Standards and Framework Act 1998 (as amended by the Education Act 2011).

1.2
Although the panel is appointed and administered by officers in the Governance Services section of Nottingham City Council, it is a legally independent tribunal whose decisions are binding on the Admission Authority, School Governing Bodies and parents.

2
Objectives of the Panel
2.1
To provide an independent, impartial and informal forum for parents and the Admission Authority to present their respective cases, and to be confident that they will be given a fair and equitable hearing.

2.2
To weigh up all the evidence presented carefully and objectively before reaching a final decision on the appeal.

2.3
To operate within education legislation (including ‘School Admissions Code 2021’ and ‘School Admission Appeals Code 2022’) and also to have regard to the implications of other legislation, such as the Equality Act 2010, the Disability Discrimination Act 2017 and the Human Rights Act 2004 and procedural fairness and natural justice.

2.4
To have regard to the code of practice on school admission appeals and other relevant guidelines.

2.5
To demonstrate an understanding and awareness of the needs of the City’s diverse communities in relation to appeals.

3
Constitution of Appeals Panel
It is a legal requirement that each School Appeals Panel must consist of three or five members drawn from the following two categories of people (and the Panel must include both categories):
(a)
Lay Member
To be eligible to be a lay member applicants must not have personal experience in the management of any school or in the provision of education in any school (other than as a school governor or in another voluntary capacity).  Lay members include people who have an interest in the community and the education of children but who have not had connections with Nottingham City schools.

(b)
Person experienced in Education/Parent (Non-Lay Member)
If you are a parent of a child at a City school this is the category of panel membership which you would be eligible for.  Other eligible persons are those with experience in education and knowledge about education generally in the area, such as a retired teacher.

4
You will not be eligible to become a Panel member:

· if you are a City Councillor or an employee of the City Council (other than as a teacher);
· if you have any connection with the authority (past or present) which might reasonably be taken to raise doubts about your ability to act impartially in relation to the authority e.g. former Councillors, the spouse of any member or employee of the City Council or someone with a close connection with a political party.

5
Meetings
5.1
Meetings of the School Appeals Panel are held during the day (approximately 9.00am – 4.30pm) mostly via Zoom Video Conferencing (although occasionally they may be at the Council offices at Loxley House, Station Street, NG2 3NG).

5.2
Attendance at meetings is voluntary and unpaid. However, members are reimbursed at £8.00 per day to cover their cost of working from home. Lunch and refreshments are provided if attending a hearing at Loxley House.
5.3
The size of the pool of members recruited and also the number of appeals lodged will determine how often you sit.

6
Training


Full training will be provided to all members before they are appointed to the Panel, and afterwards, to ensure that the necessary skills and knowledge are updated (as a minimum every 2 years, as required by the Admissions Code).

7
Main work activities

7.1
Before the hearing, read all the papers carefully (sent to you via 1st class post usually a minimum of 5 working days in advance).
7.2
During the hearing:

(a)
listen to, and note, the evidence presented by the admission authority and the parent/appellant;
(b)
establish the material facts in light of the evidence presented.
7.3
At the end of the hearing:

(a)
analyse the relevant law and apply this to the facts;
(b)
reach a decision;
(c)
give reasons for the decision attained.

8
Support

Each Panel is supported by a Clerk, who acts as an independent party to assist and guide all parties present (Panel, school representative and appellant) on procedural matters and application of the relevant law.
