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Section 1 - Background
1. Introduction
Nottingham City Council (the Council) is seeking to establish an accredited provider list (the Accreditation); accredited providers will be commissioned to deliver alternative education provision for vulnerable children and young people across Nottingham City, including those who have been permanently excluded from school or who are without a school place. 

2. General Requirements
The accreditation will operate across Nottingham City and the surrounding areas,   where applicable. Providers must have experience in delivering good quality alternative education provision to vulnerable young people and, where applicable, be relevantly registered with the Department for Education.
Providers will be expected to ensure that they work in accordance with the Department for Education’s “Working Together to Safeguard Children” and “Keeping Children Safe in Education” guidance, and processes will be assessed against the Local Safeguarding Children’s Board guidance. The Commissioner will undertake quality assurance based on the Ofsted inspection framework, and will expect the QA judgement to be equivalent to “Good” or above (Local Authority QA Meeting Standards.

The Council’s detailed requirements are defined within the service specification

3. Scope of the Accreditation

This process will be used to establish a list of assessed and approved alternative education providers to deliver appropriate, individualised education packages as required. Accredited alternative education providers will be included within the Nottingham City Council Alternative Provision Directory from September 2022 and this directory will be available to all Nottingham City Schools/Academies, Learning Centres and LA Support services when they are looking to directly commission education placements for children and young people.

Individual placements commissioned will be specific in type and duration to meet the needs of the commissioner and the individual child or young person.  SLAs should be in place between provider and commissioner and are not overseen by the LA.
Any provider currently compliant and live on the Alternative Provision Directory will be given the opportunity to agree to the new tender specification and will not have to re-apply; they will remain on the Accredited Alternative Provision Directory.  Any provider not currently on the Alternative Provision Directory will have to apply against the September 2022 tender.
Applicants are advised that inclusion in the Accreditation does not represent a guarantee of business.

The operation of the Accreditation will be subject to review. The Council will assess the provisions via their ongoing quality assurance process and will seek to agree remedial measures where this may be unsatisfactory at any point.

4. The Services

The Council has established a list of accredited, quality assured providers of alternative education, which is published as an on-line directory. This is intended to facilitate the placement of vulnerable children and young people across Nottingham City, including those children and young people who have been permanently excluded from school or are without a school place.  This may also include seeking placements where additional educational options are required to ensure an individualised educational plan, which supports the offer within their mainstream, special school or Learning Centre.  
Nottingham City Council are seeking to strengthen and improve outcomes for vulnerable young people. This is to be achieved by ensuring access to high quality alternative provision, utilising clear and transparent referral and quality assurance routes via an accredited provider directory, which will be published on line.  
This service is intended to address a need for educational activities and support to deliver outcomes for children and young people in Nottingham City. It will offer a wide range of alternative education provision, supporting wherever appropriate, transition back into school.  

In some cases alternative provision will be commissioned to support an individualised education package within school.  

Learners requiring alternative provision will have diverse needs; referrals will be made using the following categories;  
	Primary SEN
	· Social, Emotional and Mental Health

· Cognition and Learning

· Communication and Interaction

· Sensory and Physical

	Key stage
	· Key Stage 2

· Key Stage 3

· Key Stage 4 

	Learning Pathway
	· Pathway one: Broad, balanced curriculum which includes maths and English.  GCSE’s and FS (mainly academic/mainstream style)

· Pathway two: Vocational Provision 14-19 curriculum; Including pathways to FE and work placements

· Pathway three: Foundation Learning, National Accreditation, Key Skills

· Pathway four: A blended package including academic and vocational provision (this may be delivered via one or more accredited providers)  

	Peer Group  
	· Individual tuition (1:1) 

· Group Learning

	Length of placement
	· Short term – support to an identified school/provision (place is already confirmed)

· Medium term – support to identify and  transition to other school/provision

· Long term – as part of agreed ongoing package of education

	Timetable
	· Full time 

· Part time


The service should be sufficiently responsive to enable the Council (via its delegated Pupil Referral Unit) to discharge its statutory duty to ensure full access to relevant education provision from the 6th day following a permanent exclusion, or access to full time education for children looked after.
5. Placements Under the Accreditation

The Council does not guarantee any volume of work being placed under the Accreditation.

Placement requests will be made directly by individual commissioners – these being either schools/academies/learning centres or Local Authority Support Services.

6. Acceptance of Request for Services

Providers and direct commissioners will discuss the details of placement requests, including relevant costs, and agree the details directly.

Individual service level agreements relating to e.g. specific outcomes, placement details and costs etc. for each individual child or young person placed at provision will be drawn up and agreed by the provision and the direct commissioner. 
7. Maintenance of the Accreditation

The Council aims to take a flexible approach to contracting by allowing new organisations to join the Accreditation throughout its duration, to maximise competition and direct commissioner choice, whilst also maintaining a high level of quality.

Completed applications should be submitted to Nottingham City Council directly to apreferrals@nottinghamcity.gov.uk – please include “AEP Application” in the subject line of your e-mail and attach the completed application form.

Applications will be considered on a regular basis and confirmation as to whether the application has been successful or not will be sent to you via email, within 28 days from receipt of the application. 
8. Accreditation Duration

The Accreditation will be in place until 31st August 2027.

Section 2 – Information & Instructions
1.  Accreditation Documentation
The accreditation documentation comprises the following:
· Background and Instructions for Applicants (this document) 

· Application Form

· Service Specification (including Appendices)

2.  Submission of Application Form
Applicants must complete all required sections and should follow the guidance provided in the application form.
Completed applications should be submitted to:  apreferrals@nottinghamcity.gov.uk 
Applications will be considered on a regular basis. Please note that it will take up to 28 days from the submission of an application to the award of a contract, if an application is successful.

The information supplied in the Application Form will be used to evaluate the application.

Please ensure that the Declaration on page 16 of the Application Form is signed by director(s) or other manager(s) authorised for that purpose. 

To facilitate rapid and equitable evaluation of their applications, applicants are asked to present the information requested, following the structure set out in the Application Form.

3.  General Requirements For Participation
Applicants should follow the instructions for completion provided within this document and the Application Form.

The application submitted in response to this accreditation should include all the information, which the applicant considers necessary for an accurate and equitable evaluation of their application. 
Applications, which are not submitted in the required format, will not be considered.
The Council expects to notify providers of the outcome of the accreditation process and make a provisional award of contract within 28 days of receipt of the application. 
4.  Compliance With Service Specification Requirements
Any recommendations, reservations or other comments relating to the specification and functionality of the proposed Accreditation should be clearly stated, with supporting evidence supplied.

Commissioners will make no direct referrals until the compliance quality assurance checks have been undertaken and have been judged as meeting the standards of the specification and the provider is live on the Accredited AP Directory.
5.  Costs
All costs associated with the preparation of the responses to this Accreditation, shall be borne in full by the applicants. The Council will not be liable, under any circumstances, for any costs or charges incurred by the applicants arising from any aspect of the Accreditation process, nor for any costs or charges incurred by successful applicants relating to the preparation and completion of the formal documentation.
6.  Confidentiality
All information supplied by Nottingham City Council in connection with this Accreditation shall be treated as confidential.

The Council and all applicants agree that insofar as permitted by the Freedom of Information Act 2000 each shall keep confidential all information which has either been designated as confidential by either party in writing or that ought to be considered confidential including commercially sensitive information, information which relates to the business and affairs of the other party (and other party’s contractors, service providers, agents and representatives) and all information which either party receives or obtains as a result of its involvement in the accreditation. 
All information provided (including all copies) to the Provider remains the property of the Council and applicants and their advisers must return or destroy all such information, including copies, as and when required, in writing, by the Council.

7.  Non-Consideration of Application
The Council may in its absolute discretion refrain from considering any response if:

· It is not in accordance with the Application Form and Instructions to the Applicants:

· the supplier  makes or attempts to make any variation or alteration to the terms of the Instructions to Applicants or the Specification except where a variation or alteration is invited or permitted in accordance with the terms of all or any of the Tender and the Specification; or
· the supplier does not provide all the information required by the Council.

8.  TUPE
On the basis that no transition of packages or arrangements will take place at the point of accreditation, the Council’s view is that there will be no transfers of staff by operation of the Transfer of Undertakings (Protection of Employment) Regulations 2006 (‘TUPE’) upon accreditation of individual providers. The application of TUPE will need to be considered and addressed at the point of each and every award and/or transfer of education placements. Applicants are expected to satisfy themselves and take appropriate advice with regard to the application of TUPE at the point of accreditation and at the point of placement by the Commissioners.
9.  Declaration Agreement
The Council is not bound to accept any application

Accredited status will be awarded to all Providers who are successful in being accepted on to the Accreditation directory; following a successful quality assurance compliance check, the declaration of maintaining the accreditation in accordance with the standards of the specification will be signed by the provider and the council.  

Providers meeting the Service Specification tender must gain full compliance within twelve months or their application will be rejected.  Any provider unable to evidence full compliance will be temporarily suspended and commissioners informed.

Providers who are unsuccessful in their application may reapply at such a time that they are able to provide evidence that they have taken remedial action to address the reason for rejection from the Accreditation. 
10.  Contact Details
All queries relating to this Accreditation should be addressed to apreferrals@nottinghamcity.gov.uk
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