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CERTIFICATE OF SERVICE
[INSERT NAME & ADDRESS OF PREMISES]

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………
I, (Insert name and status in relation to application eg applicant, solicitor for the applicant etc) ……………………………………………………………

of (insert address) ………………………………………………………………………………………………

……………………………………………………………………………………………...

certify that I have served a copy of;-

· the application form,
· (Insert all  other enclosures sent e.g. plan)

 to the recipients set out below on [insert date] (     /    /    ) by  [enter method of delivery i.e first class post /special delivery/courier/by hand] …………………….
Recipients

To:
The Licensing Officer, Commercial & Operations, Licensing, Central Police Station, Byron House, Maid Marian Way, Nottingham, NG1 6HS together with the appropriate fee.
To:
● enter names and addresses of responsible authorities served together with the method of service if different from that indicated above 
To:
●

To:
●

To:
●

To:
●

Signed:
…………………………………………………..

Dated:

…………………………………………………..
